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Purpose:

To give staff consistent instructions regarding this matter.

Policy Statement:

The Director of Finance or Chief Administrative Officer shall purchase flowers or a gift basket, as they
deem appropriate, for permanent employees and councilors who suffer a serious injury, illness, or have

a death in their immediate family.

Flowers or a gift basket may also be purchased by the Director of Finance or Chief Administrative
Officer, at their discretion, for Committee Members, volunteers or contractors who work closely with

the Town.

Definitions: “Immediate family” shall mean: a son, daughter, sister, brother, parent or grandparent of
an employee or councilor or his/her spouse or cohabitant.
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